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Inorder to ensure accuracy and operational transparency in attendance record keeping,
the Competent Authority is pleased to assign the responsibilities of overseeing the Biometric
Attendance System across the Institute to Dr. Shelly Sachdeva, Associate Professor,
Department of Computer Science and Engineering, and Nodal Officer for ERP/SAMARTH/e­
Office matters.

Mr. Sumit Sharma, Senior Technical Assistant and Mr. Somesh, Technical Assistant
shall coordinate with Dr. Shelly Sachdeva for smooth execution of biometric attendance system,
in addition to their existing responsibilities.

1. Dr. Shelly Sachdeva shall supervise, manage, and oversee the Biometric Attendance
System deployed at NIT Delhi for all the M.Tech, Ph.D., PDF students and all categories
of personnel including-Regular Faculty Members, Contractual/ Adjunct/ Temporary
Faculty Members, Non-Teaching Staff (Regular and Outsourced), Housekeeping staff,
Gardeners, Security Guards etc.

2. Dr. Shelly Sachdeva shall ensure and maintain the absolute authenticity, integrity, and
security of the biometric system and its underlying database. Strict oversight must be
maintained to ensure that no biometric data is altered, modified, bypassed, or
manipulated at any stage by any individual.

3. The salary/wages/bills for all students, scholars and staff members, both regular and
outsourced shall strictly be processed only upon receipt of verified biometric attendance
records.

4. The Deputy Registrar (Establishment) and Assistant Registrar (Accounts) shall ensure
that no salary, wage, or vendor bill pertaining to stipend of students and manpower
services is processed without the verified biometric attendance report duly authorized
by the designated authority without any delay.

~~
g>ct:NtaQmmt/ Registrar (I/c)

This issues with the approval of the Competent Authority.

Copy to:
1. Fom~FPc}5FoNft::a6RlCP/P.A. to Director (for kind information of Hon'ble Director)
2. g:>CRddQ<pRdct~/Office of Registrar
3. ~~3I1:WPdt / All Concerned Officials
4. WIfi3IfID;omr / fmlIIarn_'~er/3~8JT<lI3®<PRl: /All Deans / HoDs / Section Heads
5. 3Jt~er, ~~err /Chairman, Campus Security
6. tbi?:a2:cp'l/ Caretaker

Note :~ oj\ ~ orr f>orfit iil"~ ~3iiioft ~ """""",,IIn caseof any discrepancies, the Englishversion of this document shall prevail.
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