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In order to ensure accuracy and operational transparency in attendance record keeping,
the Competent Authority is pleased to assign the responsibilities of overseeing the Biometric
Attendance System across the Institute to Dr. Shelly Sachdeva, Associate Professor,
Department of Computer Science and Engineering, and Nodal Officer for ERP/SAMARTH/e-
Office matters.

Mr. Sumit Sharma, Senior Technical Assistant and Mr. Somesh, Technical Assistant
shall coordinate with Dr. Shelly Sachdeva for smooth execution of biometric attendance system,
in addition to their existing responsibilities.

1. Dr. Shelly Sachdeva shall supervise, manage, and oversee the Biometric Attendance
System deployed at NIT Delhi for all the M.Tech, Ph.D., PDF students and all categories
of personnel including-Regular Faculty Members, Contractual/ Adjunct/ Temporary
Faculty Members, Non-Teaching Staff (Regular and Outsourced), Housekeeping staff,
Gardeners, Security Guards etc.

2. Dr. Shelly Sachdeva shall ensure and maintain the absolute authenticity, integrity, and
security of the biometric system and its underlying database. Strict oversight must be
maintained to ensure that no biometric data is altered, modified, bypassed, or
manipulated at any stage by any individual.

3. The salary/wages/bills for all students, scholars and staff members, both regular and
outsourced shall strictly be processed only upon receipt of verified biometric attendance
records.

4. The Deputy Registrar (Establishment) and Assistant Registrar (Accounts) shall ensure
that no salary, wage, or vendor bill pertaining to stipend of students and manpower
services is processed without the verified biometric attendance report duly authorized

by the designated authority without any delay.
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This issues with the approval of the Competent Authority.

Copy to:
forgorm & forsft eI / P. A. to Director (for kind information of Hon’ble Director)

perifta orifcrr/ Office of Registrar

J8ft Jefer sifdp3t / All Concerned Officials

18t sifereotar / fasmeme=te1 /3ropstet siffrpRt /All Deans/ HoDs/ Section Heads
arezret, uf¥az 3pen /Chairman, Campus Security

IRed/ Caretaker

PN s o9 b

Note : fareft «ft famifay &t feufr & go awmaw & silieft dwhoor wr=s g7/ In case of any discrepancies, the English version of this document shall prevail.



NATIONAL INSTITUTE OF TECHNOLOGY DELHI
(FO1S1T IR, HIRA AIDR D (AcATALITeT 3 ASERI AGcd DI HF2ATol)
(An Institute of National Importance under the aegis of Ministry of Education (Shiksha Mantralaya), Govt. of India)
Plot No. FA7, Zone P1, GT Karnal Road, Delhi-110036, INDIA

GI#IWTele: +91-11-33861000, 1001, 1005 AGATSC/Website: www.nitdelhi.ac.in

NITD/R/Office_Order/2026/172~ Dated: 22.10.2026

@RI 311891 /Office Order

Sufderfer ¥ats 320 3 At siiz uf¥arcior uRsdiar Jfoifia ool b 39 A, AeH
Uil grRI I R A srafce suBufr wuneft &t S @1 oRfia
3i. diclt FTRar, Fe-MeAu®, DRI ARA GS Sofiforafar fasmer wd siisa frort
Earrdl/zaarel/£-3iifd531 amerch) ot itur Sirar 31

oft AAf¥ra oml, af¥so amofidhl Jera® aen i Al aweild! AsrI®, 3140l aciarel
IRl & sifeif¥en, ariafee Suf¥erfer uvieft B Fars arciol vd fepareaset 8 Si. dlcft Jragar
O A1l AT FefUd DIl

1. 3. deft sradar vorasdt et 3 Sotra arMAc® Jufderfer yvictt o1 uidsgior, Ut 3iiz
i3 sft var.ep, diuael, didtow st den Jsft ANVRN b BRI S fore Dl ot
RRIBEA PR A, ARGIAD/icval (TSoidc)/FerRlt JAPRI Acy, 3N3-fAgur
oefast (PrRIfA vd snscilR), aEadbifter 3ew, Arctt, J2em ous 3nfe onfére 8

2. St dicft Iadar aRAR® et 3z 33 siafoifaa Serd=1 & yul urenforwadar, sRasar
aliz Jpeen Fforfa iz gome ieth s o dat & fere 3 foprIof 2t Sioft
aifde o fopatt off cafep gt fapaft sft v ue @IS sft arACD Ser wget, Jonfi,
oIoIR3IGISI (ARIUIR) o fabeln S|

3. ot opl, oNuPRll o odfaf¥ (Brfda ik smeeAlRt dll)

fs/fet! 1 uRiz@2ur 3t A Bact A ariafee ul¥af Rois
I Blol U2 8 fdpan Stres

4. IUPCARIG (FUTICI) Td ASRIP HeRAfRI (S A& Yot B2l & 801l b Iests
33 Sroreifes Aarsh A Adfira oS oft e, FASIGS A fAdban f&er, onfér wferdrRt grr
faférac siférgpa Feenfia arIAfeE Jufderfer fud P fom Jitéx of fdpanr sirel s ufdpan

! fiot fopit facia & Jforfe fovar smel
A

215 81 MR & siopiel 3 S e ol 21

oorifa usisl/ Registrar (Uc)

Copy to:

1. forgora & forsft JABRIEH /P.A. to Director (for kind information of Hon’ble Director)

2. Perafia orRIicrRIOffice of Registrar

3. et Jfefera siférd3t / All Concerned Officials

4. Jrsft siférssian /fdsiemes1 /3io[9mel I3l /All Deans/HoDs/Section Heads

5. 31egl, Uf¥AR 28Il /Chairman, Campus Security

6. BRRICDI/Caretaker

Note : foreft «ft reimifar it R # 3@ e @1 3tirsft wrwmwor w=r srm/ In case of any discrepancies, the English version of this document shall prevail.



