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Subject: Mandatory Biometric Attendance for Contractual and Outsourced Personnel

In continuation to the office order No.NITD/R/Office_Order/2025/16 dated
29.01.2025, it is hereby informed that the with immediate effect, the biometric attendance shall
be mandatory for all Outsourced Staff, including Non-Teaching Staff, Security Guards,
Housekeeping Staff, and all other outsourced personnel of the Institute. The monthly
biometric attendance shall be duly verified by the concerned Section Head/HoD/ In-charge
and submitted to the Registrar Office.

The monthly salary /remuneration of the concerned personnel shall be processed and
released on the basis of the verified biometric attendance, subject to applicable rules and
contractual terms.

The Head, Computer Centre shall ensure that all such personnel are enrolled in the
biometric attendance system on priority basis.

All concerned are directed to ensure strict compliance with these instructions.

This issues with the approval of the Competent Authority. 3

10|20
oAl (sl Registrar (I/
ufc/Copy to:
forgorm & forsft ABRID /P.A. to Director (for kind information of Hon’ble Director)
oA orRIierRy/ Office of Registrar
Jsft siféreo T /fdsiemenst /3ropstet Siferdrst /All Deans/HoDs/Section Heads
it ADRI 312 312-3ADR AR All Faculty and Non-Faculty members

A (DR bg)/ Head (Computer Centre)
3re8l, uf3AR JPen / (Chairman, Campus Security)

I 31of81eT / Account Section
FelUoll 3[gj31Eel/ Establishment section

N oUW =
-

Note : et off fareimfar &t Reuftr # 3 7w @1 skt weamwor ar=a g/ In case of any discrepancies, the English version of this document shall prevail.



